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1.001mme MoJI0KEeHU S

1.1.Hacrosimee IlomokeHue O TOPSIKE pacCMOTPEHHUs OOpalleHWd TpakaaH B MyHUIIUIIATBEHOE
010/DKETHOE JIOIIKOJIbHOE 00pa3zoBaTeibHOe yupexkaeHue «Jletckuii cam Ne5y oOmiepa3BUBaromero BuaIa
n.r.T. Ypyccy lOtazuHckoro MyHunumanpHOro pairioHa PecnyOmuku Tartapcran (mamee — J1OVY)
paspaborano B coorBercTBUU ¢ DenmepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03 «O mnopsake
paccMmoTpenusi obpamieHuid rpaxnaan Poccuiickoit Deneparumy.

[TonoxxeHueM peryaupyroTcs NpPaBOOTHOUIEHUS, CBSA3aHHbIE C peajnu3auuend rpaxgaHuHoMm PO
3akperieHHoro  3a  HUM  Kosctutymueir P® mnpaBa  oOpamieHuss B OpraHbl  MECTHOTO
CaMOYIpAaBJIECHUS, YCTaHABJIMBAECTCA  MOPSAOK  pacCMOTpPEHUs  OOpalleHud  TpakJIaH B
agmMuaucTpanuio  JJOVY.

1.2. Opranuzamusi paboThl ¢ oOpamieHUsIMUA TpakaaH B anMuHucTpanuto JIOY Begercs B
coorBercTBUU ¢ Koncturynueit PO, « ®enepanbabiM 3akoHOM OT 02.02.06 1. Ne 56-®3 «O mnopsake
paccMoTpenus oOpamenuit rpaxkaan POy, Yerapom 1OV u vactosimum [lonoxxeHuem.

1.3. YcranoBnennslii HactosmuM [lonokeHHEM MOPSIOK PacCMOTPEHUs: OOpameHnid TpakJaH
pacmpocTpaHseTcss Ha Bce OOpallleHus TpaklaH, 3a MCKIIOYEHHEM OOpAIIEeHUH, KOTOPbIE IMOJUIEKAT
PacCMOTPEHHIO B MHOM TIOPSIZIKE, YCTaHOBJICHHOM (peepanbHbIMA KOHCTUTYIIMOHHBIMUA 3aKOHAMU H
WHBIMH  (efepalbHBIMU 3aKOHAMH, a TaKXKe IHCEeM, HCIOJIHEHHBIX Ha OQUIMATBHBIX OJIaHKaX
YUPEXICHUH, OpraHnu3alui, NPEANPUATHHA, MOJIHMCAHHBIX UX PYKOBOIUTEISIMH, YINOTHOMOYEHHBIMH
Ha TO JHMIAMH, KOTOpbIE  paccMaTpHBAIOTCS B TMOPSAAKE,  YCTAaHOBICHHOM IS OOmel
KOPPECIOH/ICHIIHH.

1.4. YcranoBnennbslii HacToAmmM [lonokeHreM MOpsIIOK paccMOTpeHusi oOpalleHuil rpaxaaH
pacmpocTpaHsieTCs Ha IPABOOTHOIICHUS, CBSI3aHHBIE C PACCMOTPEHHUEM OOpaIlEeHWN WHOCTPAHHBIX
rpaxaaH W JUI[ 0e3 Ipa)JIaHCTBa, 3a MCKJIIOYEHHUEM CIIy4aeB, YCTAHOBIICHHBIX MEXKIIYHAPOIHBIM
noroBopoM Poccuiickoit ®denepanuu win ¢deaepaibHbIM 3aKOHOM.

1.5. IIpu paccmoTpenuun oOpaleHus He TOMYCKaeTCs pasrialleHue CBEACHUM, COACPKAIIUXCs B
oOpanieHnu, a TaKkXe CBEICHMM, KAacaroIIMXCs YaCTHOW >KM3HU TpaxaaHuHa, 0e3 ero cormacus. He
SBIICTCS pasriallleHueM CBEJeHUH, coAepKaluxcsi B OOpallleHWuu, HampaBlieHHE MHCbMEHHOTO
oOparlleHusi B TOCYJJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYTIPABJICHUS WIN JOKHOCTHOMY JIUITY, B
KOMITETEHITHIO KOTOPBIX BXOJUT PEIIEHUE MTOCTaBICHHBIX B 0OpaIlleHne BOIPOCOB.

1.6.Anmunuctpanus JJOY cucrematndecku aHanu3upyeT M 00o00miaer oOpalieHus rpax/aH,
coJepkalivecs B HUX KPUTHYECKHE  3aMEuUaHus, C LEJIbI0 CBOEBPEMEHHOTO BBISBICHUS U
yCTpaHEHUs! NMPUYMH, NOPOXKIAIOIIMX  HapylIeHHEe TIpaB U OXpaHSAEMbIX 3aKOHOM HHTEPECOB
rpax/aH.

2. IIpaBo rpaxkaan Ha oOpamieHue

2.1. I'paxxpane HMEIOT TMpaBO oOpamaThCsi JHMYHO, B YCTAaHOBJIEHHOW Qopme, a Takxke
HaNpaBJIsATh WHAMBUIYalbHbIE U KOJUIEKTHBHBIE NMHCbMEHHBIE oOOparieHus B aaMuHuctpanuio JJOY
1100 JOJKHOCTHBIM JTHIIAM.

2.2. 'paxgaHe peaqu3yloT MpaBo Ha oOpaimieHue CBOOOTHO M JOOPOBOJBHO, HE Hapymias TpaB
¥ CBOOOJIBI JIPYTHX JIMII.
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2.3. ®opma obpareHus rpakJaHaMy BRIOUPAETCS] CaMOCTOSITENBHO.
2.4. PaccMoTpeHre OOpalieHui rpaXkIaH OCYIIEeCTBIAETCS OecIIaTHO.
2.5. Ilpu paccMmoTtpenuu oOpamenus B aaMuHucTpanuio JIOY rpaxganiH UMeeT Mpaso:

- [IpencraBnsaTh JOMOTHUTEIBHBIC TOKYMEHTBI H MaTepHAaIIbl, JINOO 00pamarhcs ¢ mpoch0oit 00
UX UCTPpeOOBaHUH.

- 3HaAKOMHUTBCA C JIOKyMEHTaMH W MaTepHajaMM, KacarollMMHUCS pPAacCMOTpPEHUs oOpaleHus,
€CIIM 3TO He 3aTparuBaeT IpaBa, CBOOOJBI U 3aKOHHBIC MHTEPECHI IPYTUX JIHI, €CIH B yKa3aHHBIX
JOKYMEHTaxX M MaTepuallax HeE COAEpPXkaTcsl CBEACHMSI, COCTABIIAIOIINE TOCYITaPCTBEHHYI0 WJIM HHYIO
OXpaHsieMylo deiepaTbHbIM 3aKOHOM TalHYy.

- [lonyyaTs THMCBMEHHBIM OTBET II0 CYIIECTBY IIOCTABJICHHBIX B OOpaIlleHHE BOIPOCOB, 3a
HCKJIIOYCHHEM CIlydaeB, YyKa3aHHbIX B I.I. 5.4, 5.8 Hacrosmero IlonoxeHus yBeaOMIICHHE O
nepeajpecaliii  MHACBMEHHOTO0  OOpalieHussT B TOCYJAapCTBEHHBIC OpraHbl, OpraH  MECTHOTO
caMOyNpaBlieHUS WM  JODKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO  KOTOPBIX BXOAMUT peEIICHUE
MMOCTABJICHHBIX B OOpAIIEHUU BOITPOCOB.

- OOpamatbecs ¢ kajno0oil  Ha MNPUHATOE MO OOPALEHUIO  pEelIeHHe WM JecTBHE
(Oe3nelicTBUE), a TaKXKE C 3asBJIECHUEM O MPEKPAIICHUU PACCMOTPEHUsT OOpalleHusl.

3. TpeOoBaHMsA K NMUCBMEHHOMY OOpalleHHIO

3.1. B mnucebmMeHHOM oOpamieHHMH TpakKIaH B O00sA3aTeIbHOM  MOPSIKE  YKa3bIBaeTCs
HAaUMEHOBAHHME aJIMUHUCTpALUU, JUO0 paMUINsd, UMS, OTYECTBO COOTBETCTBYIOIIETO JOKHOCTHOTO
JMIAa WIA ero JODKHOCTh B aaMmuuuctpammu JIOY, a Takke cBOKO (paMumiMio, HMs, OTYECTBO,
MIOYTOBBIA aJpec, IO KOTOPOMY JOJDKEH OBITh HalpaBlIeH OTBET, YBEJIOMIIEHHE Iepeaapecanuu
oOpallleHusi, M3/IaraeT CyTh NPEUIOKEHMS, 3asBICHUS WIN KajloObl, CTAaBUT JIMYHYIO MOJINUCH U
JaTy.

3.2. B cinyyae HeoOXOAMMOCTH B TOJATBEPXKJACHHE CBOMX  JIOBOJOB  TPaKJAaHWUH TIO
MACbMEHHOMY OOpAIllEeHUI0 TMpHJIaraeT JOKYMEHThl W MaTepHallbl JIMOO WX KONHH, KHIDKKH U
OpPUTHHAIIBI WHBIX IOKYMEHTOB, MIPHJIOKEHHBIE K OOpAaIleHUsM, BO3BPAIIAIOTCS 3aSBUTENSIM IO UX
npocs0e.

3.3. Obpamenue, nocrynusiuee B Aqmuauctpauuio JJOY  mo uH(OpMAIMOHHBIM CHUCTEMaM
O0IIero MOJb30BaHUS, MOJUIEKHUT PACCMOTPEHUIO B MOPSAAKE, YCTAHOBJIEHHOM  HACTOSIIUM
ITonoxxeHneM.

3.4. 'paxnanuH HampaBisieT CBO€ MHMCbMEHHOE OOpallleHHe HEMOCPEACTBEHHO Ha HUMS
saeayrome JIOY wm  ero 3amecturened, B KOMIIETEHIMH KOTOPBIX  BXOOUT  PEIICHHE
MTOCTABJIEHHBIX B OOPAIIEHUH BOIPOCOB.

3.5. IluceMeHHoe oOOpalleHne TOJUICKHUT 00s3aTEIbHOM PEerucTpalu B TEUEHHE TpeX JHEH ¢
MOMEHTa TNOCTYIUICHUS.

Bce MoCTymnaromume B AIMUHUCTPAUIO I[Oy INUCBbEMCHHBIC 06pameHI/151 rpaxxJiaH
MNPUHUMANOTCH, YYHUTBIBAKOTCA, PCTUCTPUPYIOTCA. PCFI/ICTpaI_II/IOHHHﬁ HHIACKC O6paH_ICHI/I$I TpaxxJiaH

YKa3bIBA€TCsA B IMHMCbBMCHHOM O6paH_[eHI/II/I, KOTOpLIﬁ CTaBUTCAd B HMXXHEM IIpaBOM YIJIy II€PBOro
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JIKUCTA.

3.6. [lucbma rpaxkaaH C MOMETKOW <«JIMYHO» TIOCJE MPOYTEHUA ajpecaToM, B ciydae, €Clid B
HUX CTaBATCS BOMPOCHI, TpeOyromue oQUIHaIbHBIX OTBETOB, IE€PENAlOTCS Ha PETUCTPALUI0 B
YCTaHOBJICHHOM MOPSJIKE.

3.7. IlucbmeHnHoe oOpalieHue, CoJAepIKaIlee BOMPOCH], pEIICHUE KOTOPBIX HE BXOAUT B
KoMIeTeHIno angMuuuctpanuu JOY, Nopiexxutr mnepecbulke B TEYEHHE CEMU JHEH CO JHA
perucTpauri B COOTBETCTBYIOIIMH OpraH WM COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMILY, B
KOMIIETCHIIMIO  KOTOPOrO  BXOJMT  PEIICHUE IOCTaBJIIEHHBIX B OOpaIllEHWH  BOIPOCOB, C
YBEAOMJICHHEM TpaXJaHWHA O Mepeajipecaliii ero oOpamieHus, 32 HCKIIYCHUEM Cliydas,
yKa3zaHHoro B ILIL 5.4, 5.8 nHactosimero Ilomoxenus.

3.8. 3ampemaercss HaNPaBIIATH KATOOBI T'paXkaH Ha PACCMOTPEHHE TeM JOJDKHOCTHBIM JIAIAM
agmuauctparuu JIOY, pemenne uinu aeiictue (6€37eiCTBUE) KOTOPHIX 00KamyeTcs.

4. PaccMoTpenue oOpaiieHuii rpaiaH, MOAr0OTOBKA OTBETOB
4.1. OOpaiuenue, nocrynusuiee 3aseayrouieit JJOY, noanexur o0g3aTeaIbHOMY pacCMOTPEHHUIO.

4.2. Yuer, perucrpauus, XOJ pPACCMOTPEHHUs OOpamleHusi TPaKAaH OCYIIECTBISIOTCS
3aBe/yIOIIEH C 3aHECEHUEM B JKypHaJ U KAPTOUKY JINYHOIO IIpHEMA.

4.3. 3aBenyrowmuii JI0Y:

- obecrnieunBaer 06’beKTI/IBHOG, BCCCTOPOHHCC H CBOCBPCMCHHOC PACCMOTPCHHUC 06paIJ_ICHI/I$I, B
cjIydace H606XOI[I/IMOCTI/I — W C YUACTHUCM I'paKAaHUHA, HAIIPABUBIICTO 06pameHHe;

- 3alpaiiMBaeT HEOOXOAWMBIE I PAacCMOTPEHUs OOpalleHus AOKYMEHThl M MaTepuaibl B
JIPYTUX OpraHax My JIpyrux MNpeANpUsITHI U OpraHu3alil Topoja, 3a UCKIIOUYEHHEM CYJI0B, OpPraHOB
JIO3HAHUS W OPTaHOB TPEIBAPUTEIHLHOTO CJIC/ICTBUS;

- IPUHUMAET MEpbl, HANpaBJICHHbIE HA BOCCTAHOBJIEHME WJIM 3alUTy HAPYLIEHHBIX IIPaB,
cBOOO/I M 3aKOHHBIX HMHTEPECOB T'pakaHUHA;

- 1a€T NHUCBMCHHBIC OTBETHI IO CYHICCTBY ITOCTABJICHHBIX B O6paHI€HI/II/I BOIIPOCOB;

- YBSAOMIACT T'paKJaHHHA O HaAIlPpaBJICHUU €TI0 O6paH_IeHI/I$I Ha paCCMOTPCHUC B I[perﬁ opraH
WK ApYrue MnpeaAnpuiaTvusds W OopraHu3ali ropoaa B COOTBETCTBUH C UX KOMIIETEHIIUEH.

4.4. YupexaeHus, TPeANpUITAS W OpraHU3allMU pailoHa IO HAMpaBJICHHOMY B YCTaHOBIEHHOM
nopsiake 3ampocy 3aBenyromero JJOY, paccmarpuBaromero ooOpaieHue, o0s3aHbl B TedeHHe 15
JTHEH TPEIOCTaBIATh JOKYMEHTHl M MaTepuaibl, HEOOXOJMMBIC /IS PACCMOTPEHHUs OOpalieHus 3a
UCKJTFOUEHHEM  JOKYMEHTOB M MaTe€pHajioB, B KOTOPBIX COJNIEPXKATCS CBEICHHsS, COCTABISIOIINE
TOCYJapCTBEHHYIO WM OXpaHsieMylo (eaepalibHbIM 3aKOHOM TailHy, W I KOTOPBIX YCTaHOBJICH
0COOBIN TMOPSIIOK MPETOCTaBICHUS.

4.5. OtBetsl Ha oOpalleHHs rpax/iaH, MpUCIaHHbIe Ha UM 3aBenyromero JJOVY, roropsarcs Ha
OnaHKe y4upexJeHus 3a MOANUCHIO 3aBeayromero JJOY u peructpupyrorcs B )KypHae.

7.6. OTBeTHl JOJDKHBI COJEpPkKAaTh KOHKPETHYI0 M YETKYI0 MH(pOpMAIMIO 110 BCEM BOIIPOCaM,
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MOCTaBJIEHHBIM B OOpamieHuH TrpaxaaH. Ecnu  3asBUTeNnto JaH OTBET B ycTHOM dopme, TO B
MaTepuangax, MPUIOKEHHBIX K oOOpallleHuio, JOKHO ObITh 3TO ykazaHo. FEcmum  nmaercs
MIPOMEXYTOUHBII OTBET, TO YKa3bIBAaeTCSI CPOK OKOHYATEIHHOI'O PELICHHs MOCTABIEHHOTO BOIpPOCA.

OTBCTBI, IIOATrOTOBJICHHBIE HA OCHOBAHHMHU IIPAaBOBBIX HOOKYMEHTOB, HJOJDKHBI COACPKATH
PEKBU3UTBI 3TUX AOKYMCHTOB C YKAa3aHMEM JOdaTbl W HAMMCHOBAHUA.

OtBeT Ha KOJUICKTHBHOC 06pameHI/1e OTHPABJIACTCA Ha UM ICPBOI'0 IMOAINMMCABUICTO €TI0 JIMIIA,
€CJIM B IUCbMC HC OrOBOPCHO KOHKPCTHOC JIMIIO, KOMY HAJIC)KUT HOAaTb OTBCT.

OtBer Ha oOpamienue, mnoctynuBiiee B Aamunuctpamuio JOY mo  uMHPOpPMALMOHHBIM
cucTteMaM OOIIEro HOJIb30BaHMSA, HAIpaBJIAETCA 110 MOYTOBOMY ajpecy, yKa3aHHOMY B OOpallleHHH.

4.7. OOpaleHus rpaxaaH Mocle HX PACCMOTPEHUs HCIOJHHUTENSMU BO3BPAILAIOTCA CO BCEMH
OTHOCSIIIUMHUCA K HUM MaTepuaiamiu 3aBefyromero IOV, xotopsiii Gopmupyer nena, B TOM UYUCIE
C OTBETOM 3asBUTENIO B Cllydyae, €cld JaBajloch IOpy4YeHHEe HHOOPMUPOBATH PYKOBOACTBO O
pe3ynbTraTtax pPacCMOTPEHUS.

4.8. HOpSII[OK BU3HUPOBAHUA IMOATIOTOBJICHHBIX OTBCTOB Ha 06pameHI/m rpaxxziad 3a MOAIHNCBIO
3aBeayromeit JJOY u ero 3amectuTeneil ycTaHABIMBACTCS CICTYIOIIUI:

Ha BTOPOM DJK3EMIUISIpE OTBETA 3asABUTEIIO B JICBOM HIDKHEM YIIIy YKa3biBaeTcs (hamMuius U
MOJNCh WCHOJHHUTENS, HOMEp €ro CiIyXeOHOro TtenedoHa, a TakKe TMPOCTABISIOTCS  BU3BI
PYKOBOJUTENEH, Y4aCTBOBABIIUX B MOATOTOBKE OTBETA, C pacIupoOBKOi (haMuUIHiA.

4.9. Ha kax1oM oOpalieH!H 10CIe OKOHYATEIBHOIO PEIIeHHs U €ro MCIOJIHEHUs J0KHA OBITh
OoTMeTKa 00 ucnoiHeHun «B neno», nara u 1n4Has MOANUCH JIOJDKHOCTHOTO JIMIA, NMPHUHSBLIETO 3TO
pewenue. Ilpeanoxxenus, 3asBIeHUs U 5kajd00bl, KOIMM OTBETOB Ha IpaxJaH (OPMUPYIOTCS B J€JI0 B
COOTBETCTBHUU C YTBEPKACHHON HOMEHKJIATypOU Jedl.

5. llopsinok paccMOTpeHHMsl OTAeJIbHBIX OOpalieHuit

5.1. OOpamenust rpaxaad, mnoctynuBmme 3aBenywomemy JIOY — U3 cpeAcTB MaccoBoi
nH(pOpMallUK, pacCMaTPUBAIOTCS B MOPSAIKE M CPOKH, IMPEIyCMOTpeHHble HacToAlmuM llomoxenuem.

52. B cnydae ecnu B NHMCbMEHHOM OOpallleHWH He ykKa3zaHa (aMuiaus TrpaxkIaHUHA,
HampaBUBIIEro oOpalleHne U MOYTOBBIA aapec, 10 KOTOPOMY JI0JIKEH OBITh HAIlpaBlIeH OTBET, OTBET Ha
oOparnieHue He naercs 3asenyrouieit /I0Y, npuHumaercs peleHne o CIUCaHuu JaHHoro oOpamieHus «B
TIETION.

5.3. Ecim B yKa3aHHOM OOpalieHWW COJEp)KaTCs CBEIAEHUS O  IOJrOTaBIMBACMOM,
COoBCpHuIacMoOM nJIn COBCPUHICHHOM MMPOTHUBOIIPABHOM JCIHUU, a TaK¥Xe O JIMIE, €ro
MO/IFOTABIIMBAIOIIEM, COBEPIIAIOLIEM MJIM COBEPIIMBILEM, OOpalleHHe MOAJEKHUT HalpaBICHUIO B
oprad B COOTBETCTBUU C €I'0 KOMHeTeHHI/Ieﬁ.

5.4. OGparieHue, B KOTOpOM oOXkalyeTcsi cyne0HOe pellleHHe, BO3BpAIIAeTCsl I'paxJaHUHY C
pa3bsCHEHUEM MOpsiiKa 00XKaJOBaHUS JAaHHOTO CyleOHOTO pElICHHS.

5.5. HpI/I MOJIY4CHHUU TMHUCBbMCHHOT'O o6pameHI/151, B KOTOPOM COHACPKATCA HCUCH3YPHBIC,
OCKOp6I/ITCJILHBIe BBIPpAXKCHUSA, YI'PO3bI KU3HU, 3JOPOBBIO HIIM UMYIICCTBY HOJDKHOCTHOIO JiMLa, a

TaK)K€ YIEHOB €ro CeMbH 3aBelyIOIIMi BIpaBe OCTaBUTh oOpalleHue 0e3 OTBeTa IO CYIIECTBY
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MOCTABJIEHHBIX B HEM BOMPOCOB M COOOLIUTH Tpa)<IaHUWHY, HANpaBUBIIEMY  OOpalieHue, O
HEJOMYCTUMOCTH 3JIOYMOTPEOICHUS MPABOM.

Pemenue o cnucannu naHHOTO OOpareHus «B 1eno» u HanpaBJIeHUU COOOIICHUS 3asiBUTEIIO O
HEJIOTYCTUMOCTH 3JIOYIIOTPEOJICHHSI TTPAaBOM NPUHUMAETCS W MOANUCHIBaeTcs 3aBeayromum JOY wim
3aMECTUTEIEM.

5.6. B cimydae, ecnM  TEKCT NHUCBMEHHOro oOOpamieHHs He MOJIIAeTCs IMPOYTECHHUIO,
oOpalieHre He NOMJIEKHUT HANpPaBICHHIO HAa DPACCMOTPEHHE WU OTBET HA HETO HE JaeTcs. 3asBHTEIIO
00 3TOM coo0Imaercs, eciu ero (GpaMuinsg W MOYTOBBIA ajapec MONJAIOTCA HpouTeHHio. Pemienue o
CIIMCaHUU JaHHOI'O OGpaH.[eHI/ISI «B JACTIO» u COO6H.[€HI/II/I 3a1BUTCIIIO IMPUHHUMAIOTCS nu
HOJMCHIBAIOTCS 3aBEAYIONIMM WA 3aMECTUTEIIEM.

5.7. O6paieHust rpaxkiaH, MOCTYNUBILKE OT OJHOTO M TOTO K€ JIULA [0 OJHOMY M TOMY XKe
BOIIPOCY, €CIM CO BpPEMEHHU IOJayd IMEepBOro OOpalleHHUs HCTEK YCTAHOBJICHHBIM HACTOSIIUM
[Tono>keHHEeM CpPOK pPAacCMOTPEHUs WJIM 3asBHUTENb HE COIJVIACEH C MPUHATHIM MO €ro OOpalieHHIo
pelIeHUuEeM, CUMUTAIOTCS TOBTOPHBIMHU.

[Ipu paboTe c MOBTOPHBIMH OOpAIICHUSIMU JIEJIONIPOU3BOIUTENs (HOPMHUPYET JENI0 C yiKe
MMEIOIIMMHUCS JOKYMEHTaMH M0 OOpaIeHUsIM JaHHOTO 3asBUTEIIA.

He CUHUTAKOTCA HOBTOpHBIMI/I O6paHIeHI/I$I OJHOTO MW TOro K€ 3aiaABUTCIII, HO IIO pa3HI>IM
BOIIPOCAaM, a TaKK€ MHOTI'OKPATHBIC — IO OJHOMY U TOMY K€ BOIIPOCY B ClIy4dac, €CJIU IIPUYIUHBI, 110
KOTOPBIM OTBET II0 CYHICCTBY IIOCTABJICHHBIX B 06paI_HeHI/II/I BOIIPOCOB HE€ MOI' 6BITB JaH, B
nocJaeaAyromem 6BIJ'II/I YCTPAHCHLI, T'pakKAaHUH BIPABC BHOBL HAIIPABUTb 06pa1ueHHe 3aBez[yfomeﬁ
JIOV.

5.8. B ciayuae ecnu B NMCbMEHHOM OOpAILEHUU TpakJaHUHA COAEPIKUTCS BOIIPOC, HA KOTOPHIH
€My MHOI'OKpPAaTHO AaBaJIUCh IMHCbMCHHBIC OTBCTHI IO CYHICCTBY B CBA3HM C PAaHEC HAIIPABJIICHHBIMH
O6paHIeHI/I$[MI/I, u 1Ipyu 9STOM B O6paHI€HI/II/I HC MPUBOJAATCA HOBBIC OOBOJAbLI WJIH 00CTOsITENLCTBA
3ageayomuii JIOY BhnpaBe NpuHATH pelIeHHE O OE€30CHOBATEIBHOCTH OYEPEAHOTO OOpalleHUs] H
MNpeKpalmCHU TMNEPCIUCKHU C TpPaKIaHUHOM. O AaHHOM  PCIICHHU  YBCAOMIIACTCA T'pPaXKaAaHUH,
HaIMpaBUBIINN oOpalieHue.

5.9. B ciyuyae eciu OTBET IO CYILECTBY ITOCTABJICHHOTO BONPOCa B 0OpallleHUH HE MOXKET ObITh
naH 0e3 pasrjalleHusl CBEJIEHHH, COCTaBIAIOIIMX OXpaHsieMylo (eepanbHbIM 3aKOHOM TaiHy,
rpaXJaHUHY, HalpaBUBLIEMY OOpalieHue, COOOIIaeTcss 0 HEBO3MOXKHOCTH /1aTh OTBET IO CYILECTBY B
CBA3U C HEJOMYCTUMOCTBIO PA3IJIAIICHUs YKa3aHHBIX CBEICHUM.

6. Cpoxku paccMoTpeHUs OOpallleHHH M yBedOMJIeHHMe 3asiBUTeJIei

6.1. Obpamenusi, nocrynusmue 3apeayromemy JIOY, paccMarpuBaroTCs B CPOK JI0 OJTHOTO
Mecsil[a CO JTHS UX PETUCTPAIlMH, €CTTU WHOW CPOK (MEHBIINI) HE YCTAaHOBIEH PYKOBOJIUTENIEM JHOO
ero 3amectureneMm. OOpaiieHus, He TpeOYIOIIUE TOMOTHUTEIBLHOTO W3YyUYeHUsT U TPOBEPKH,
paccmarpuBatoTcs Oe3ornaratenbHo. O pe3ylnbTaTaX PacCMOTPEHUS YBEIOMIISIFOTCS 3asBUTEINU.

6.2. B HCKIIIOUNTENBHBIX CIy4asX PYKOBOJIUTENb BIPABE NPOMJIUTH CPOK  PACCMOTPEHMS
oOpamieHusi He Oonee yem 3a 30 nHeW, yBeJOMHMB O NpPOMJIEHUHM  CpPOKa €ro paccMOTPEHHs
rpaxJaHuHa, HampaBuBiuero oOpamenue. [Iponnenue cpoka oQopMisieTcsl HCHOIHUTENSIMU He
MEHee YeM 3a IATh AHEH J0 UCTEUEHUs] CpOKa pPacCMOTPEHHsI OOpalleHHUs.

[okyMeHT co3aaH B 3nekTpoHHon chopme. Ne 7 oT 12.05.2023. UcnonHutens: Xabubynnuna I.U. 0 AIEKTPOHHbINA
CtpaHuua 6 n3 11. CtpaHnua cosgana: 12.05.2023 13:09 =¥ TATAPCTAH



7. Opranuszauusi padoThbl IO JUYHOMY TNPHEMY TIpPaKIaH

7.1. I'padpuk 1 mopsA0K IMYHOTO preMa rpaxaad B JJOY ycraHaBiuBaeTcsi pyKOBOJIUTEIEM.

7.2. llpy I5WMYHOM TmTpUeMe TPaXJAaHUH TNPEIbSBISIET JOKYMEHT, YIOCTOBEPSIOIIMIA €ro
JIUYHOCTb.

7.3. Ilo Bompocam, He BXOISIIMM B KoMHeTeHUMIO 3aBenyrouiero OV, 3asButensm
pPEKOMEHIyeTCsl OOpaTUTHCS B COOTBETCTBYIOIIME OPTraHbl, YUYPEKICHHUS, OpPTaHU3AIINU.

7.4. Bo BpeMs 3amucu Ha NpUEM 3aBEIYIOIIMN 3allOJIHAET KapTOYKy JIMYHOTO Ipuema
rpaxaanuHa (popma mpuiaraercs), B KOTOPYIO 3aHOCHTCS COAEp)KaHuEe OOpalleHus TpaxJIaHuHa Ha
JUYHOM IIPUEME, a TAK)KE PE30JIOLUs BEAYIIEr0 IpPHUEM, C IMOPYYEHHEM IOLKHOCTHOMY muiy. [lpu
HEOOXOUMOCTH  TpaxkJaHaM  TpeJularaeTcsi H3JI0KHTh CYTh  BONpPOCa B IMHCbMEHHOM BHJIE.
[TuceMenHoe oOpailieHue B 3TOM Cllydyae pPErHCTPUPYETCS U PacCMaTpPUBACTCS B yYCTAHOBJICEHHOM
MOpsAJIKE, a B KapTOuke jenaerca oTMeTka «OcCTaBleHO 3asBICHUE)» U JaTa perucTpauuu. B cimydae
€ClIi M3JIOKEHHbIE B YCTHOM OOpamieHuu (PakTbl U OOCTOSTENBCTBA SIBISIIOTCS OUYEBUIHBIMU M HE
TpeOyIOT JIOTIOJHUTENBHOW TPOBEPKH, OTBET Ha OOpalleHHe ¢ COTJIaCHs TPpaKIaHUHA MOXET OBITh
JlaH YCTHO B XOJi€ JIMYHOI'O [IPHUEMA, O YEM JIEJIA€TCs 3allMCh B KAPTOUKE JIMYHOTO MpUeMa IpaKJaHUHA.
B ocranpHBIX choy4asx JaeTcs IMHUCHbMEHHBIM OTBET MO CYIIECTBY IIOCTaBJICHHBIX B OOpameHuH
BOIIPOCOB.

7.5. IIpu MOBTOPHBIX OOpAIIEHUSX MOAOUPAIOTCS HMEIOIINUECS MAaTSPUAIBI TI0 JCITy 3asBUTEIIS.

7.6. B xome NMYHOrO MpUeMa TpaXIaHWHY  MOXET OBITh  OTKa3aHO B JalibHeHIIeM
paccMOTpEHUH OOpaIeHUs, €CIM €My paHee ObUI JIaH OTBET I10 CYIIECTBY ITOCTABIEHHBIX B 00pallleHuu
BOIIPOCOB.

8. Pabora ¢ o0OpameHnsAMH, IOCTABJICHHBIMH Ha KOHTPOJIb

8.1. OOpaieHrsi, B KOTOPBIX COJEPXKATCSA BOMPOCHI, HMEIOIIHE OOJIbIIOe OOIIECTBEHHOE
3HaYeHHE, COOOIAeTCd O KOHKPETHBIX HApYIICHUSX 3aKOHHBIX MpaB U HWHTEPECOB TpakKIaH, Kak
npasuiio crassitcs Ha KOHTPOJIb.

8.2. Ha koHTponbHbIX oOpamenusx ctassarcs noMmetku «KOHTPOJIby wu «ITOJJIEXUT
BO3BPATVY».

8.3. JIOJDKHOCTHOE IHUII0 — HCIHONHUTENb B  YCTAHOBIEHHBIE CPOKH  paccMaTpUBaeT
KOHTPOJIbHOE oOpaiienue, HHPOPMHUPYET O pesyiabTatax 3aBeaytomero JJOY  nubo 3amectutens
CTapIIero BOCIUTATENS, TOTOBUT OTBET 3asIBUTEIIO.

8.4. Ecniu B o0paliieHUsIX TOCyJapCTBEHHBIX OPraHOB CoJIepXkKaTcs MPockObl MPOMH(YOPMUPOBAThH
UX O pe3yibTaTax pPacCMOTPEHUS Tpak[JaH, TO HCIOJHUTENb T'OTOBUT OTBET U MM. Kak mpaBmiio, 3Tu
OTBEThl noanuceiBaroTcs 3asenyromum J1OY. 3asenyrommii JIOY Bnpase npeqyiokKUTh UCIOTHUTEIIO
MPOJOJKUTh PabOTy € MPOBENEHUEM JOIOJHUTENbHBIX MPOBEPOK WM MOCIE TMOANHCAHUS OTBETa
CIMcaTh MaTepUalbl MO Pe3ynbTaTaM pPaccMOTpeHus obparieHus «B gemoy.

8.5. O6paH_ICHI/IC CUHUTACTCAd HUCIHOJHCHHBIM U CHUMACTCA C KOHTPOJIA, CCJIN PaCCMOTPCHBI BCEC
IMOCTaBJICHHBIE B HEM BOIIPOCHI, IMMPHUHATEHI HGO6XOJII/IMI)Ie MCPBI, 3asABUTCIIAM JaH OTBCT.

8.6. [TucemeHHBIC 06paH_[CHI/I$I, Ha KOTOPBIC HANOTCA MPOMCIKYTOYHBIC OTBETBI, C KOHTPOJA
HE CHHMAaArTCA. KOHTpOHB 3aBCPIIACTCA TOJIBKO IMOCJIC BBIHCCCHHA U IMPUHATHUA HCUYCPIBIBAIOIINX
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MEp MO pPa3pelICHUI0 MPEIOKEHUs, 3asBICHUSA, HKAIOObl. PemeHne o CHATHM C KOHTPOJIS
IIpUHUMAaET 3aBenyromas JJ0Y.

8.7. KonTponpHble oOpalieHusl AOKHBI COACPKAaTh KOHKPETHYIO M YETKYI0 WH(OpMaIuio o
BCCM BOIIpOCaM, MMOCTAaBJICHHBLIM B 06paIJ_IeHI/I$IX rpaxkaaH:

- €CIIU CPOKH PACCMOTPEHUS MPOJICHBI, TO JAOKHBI ObITh yKa3aHbl MPUYMHBI U OKOHYATEIbHAS
JaTa pacCMOTPEHUS, 110 UCTEUSHUH KOTOPOH OyIeT JOMOIHUTEIHHO COOOIIEHO O MPOeIaHHON paboTe;

- B OTBETC [JOJDKHO OBITh YKa3aHO O TOM, 4YTO 3asBUTEIb B TOH MM HHOH Qopme
NPOMH(POPMHUPOBAH O PE3yNIbTaTaX PACCMOTPEHHUS;

- OTBECT 3as4BUTCIIIO IMOAIMUCBIBACTCA PYKOBOJUTEIICM,

- K OTBETY NPUKIIABIBACTCS OPUTHHAI PACCMOTPEHHOTO OOpaIIeHUus TPpKIAHWHA, €CIIH Ha HEM
crout mtamn «IIOJJIEJXKMT BO3BPATVY».

9. KonTpoJib 3a co0/I0eHHEeM NOPSAJKAa PacCMOTpPeHHsi 00paleHuit

9.1. JIoKHOCTHOE JMIIO B TpEJesax CBOEH KOMIETEHIIMM OCYIIECTBISET KOHTPOJb  3a
COONIIOJICHHEM TIOPSIIKA PAacCMOTPEHUSI OOpalleHuil, aHaTU3UpPyeT COJCpKaHUE, MOCTYIMAIONINX
obpamenuit u nHGopMupyeT 3aBeayromiero 1OV o HapyIIeHUIX HCIIOJHUTETBCKOW TUCITUTUTHHEL.

9.2. 3aBenyromuii JIOY npuHHMaeT Mepbl 10 CBOEBPEMEHHOMY BBISBICHUIO M YCTPAHEHUIO
MIPUYMH HapyIIEHUs MIPpaB, CBOOO M 3aKOHHBIX HHTEPECOB TPaXK/IaH.

9.3. Jluma, BHUHOBaThle B HApYIICHUHU TMOPSAKA PACCMOTPEHHUs OOpalleHHil TpaxkiaH,
H3JIOKEHHOT'O B HacrosmeM IlojokeHun, HECYT OTBETCTBEHHOCTD, PEeTYCMOTPEHHYIO
3aKOHOJIATEILCTBOM PD.

10. XpaHeHne MaTepUaJIOB MO0 O0OpallECHHUSIM TPAaKAaH

10.1. 3aBenyrommuit JIOY ocyimiecTBiseTr XpaHEHHE W HCIOJIb30BAHME B CIPABOYHBIX M HHBIX
HEeX TPEeIOKEHUHN, 3asBICHUN U kKalo0 TpaxkaaH.

10.2. BHecTu B HOMEHKJIATYpPY JKypHAJI PETUCTPALUK 10 OOpaIeHUsIM TpakJaH.

10.3. OTBETCTBEHHOCTH 32 COXPAaHHOCTh JOKYMEHTOB IO OOpAIlEHUSIM TpakJlaH BO3JaracTcsl Ha
3aBeayromero JJOY.

10.4. YcraHaBnuBaeTcs CpPOK XpaHEHUs TMpPEJUIOKEHUHM, 3asiBICHUN, JKajlo0 TpaxIaH W
JOKYMEHTOB, CBSI3aHHBIX C MX PAaCCMOTPEHHMEM M paspelieHueM — 5 jer. B HeoOXoauMbIx cirydasx
AKCIIEPTHOM KOMHCCHEW MOKET OBbITh NPUHATO pelleHHue 00 YBEIMYEHHWU CpOKa XpaHEHHs] WM O
MIOCTOSIHHOM XpaHEHUU HauboJiee IEHHbIX MPEeAIOKEHUN IpakIaH.

10.5. [lo wWcTedyeHMHM YCTAHOBIJIEHHBIX CPOKOB XpPaHEHUs JOKYMEHTBHl MO MNPEII0KECHUIM
3afBJICHUAM M JKalo0aM TpakJaH NOJUIekKaT YHUYTOKEHHIO B COOTBETCTBUU C  YTBEP>KIACHHBIM
®enepanbHoil apxuBHOH ciyx)60i Poccum 06.10.2000 r. IlepeuHeM THHOBBIX  YHPaBICHYECKHX
JOKYMEHTOB, OOpPa3yIOIIMXCS B JEATEILHOCTH OPraHU3alMM, C yKa3aHHEM CPOKOB XPaHEHHS.

10.6. XpaHnenue f1e1 y UCTIOTHUTENEH 3aIpeliaeTcs.

10.7. OGpamennsi TpakJgaH MOTYT HaIpaBIsATHCS B apXUB 0€3 PacCMOTPEHHUs, €CIM B HUX
8
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COJZIEPKaTCsl PACCYXJACHMUSI MO HW3BECTHHIM MpoOJieMaM WM MOJHUMAIOTCS YK€ PEIleHHbIE BOIPOCHI,
He Tpedyrolue TOMOJHUTENBHOTO PACCMOTPEHHUSI, a TaKKe OECCMBICIIEHHBIE MO COAEPIKAHMIO.

10.8. Pemenre o cimcaHuu yKa3aHHBIX oOparieHui npuauMaet 3aBeayrormias JJOY.
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MMPMJIOXEHUE

Kk [lonoxxeHuro o mopsiAKe pacCMOTPEHHS
oOpaleHus TpakaaH B

MBAOY «Jlerckuii cang Ne 5» m.r.t. Ypyccy

KAPTOYKA JIMYHOI'O INPUEMA TPAXJIAH
3aBelyIOIIUM JeTCKHM CaJAoM
Jara npuema

@®.1.0. rpaxxaaHuHa

MecTto paboTsl

Jomannuii anpec
Tenedon
ConeprxkaHue yCTHOTO OOpalieHus

Pe3ynbTar paccMOTpeHUs YCTHOTO OOpalieHus Tpak 1aHuHa
1.Komy oTnpaBieHo (pe30trorus)

2.JlaTa UCTIOTHEHUS
3./lononHUTENBHBINA KOHTPOJIb
4.CHATO C KOHTPOJIA
5.Pesynbrar
6.JlaTa, TOMTKHOCTh MCHOJTHUTEIIS

7.0T1 rpaxaaHuHa MPUHATO MUCbMeHHOe 3asBieHue (IIpunaraercs)

Bx.Ne ot « » 20 T
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Inct cornacoBaHusa k gokymeHTy Ne 7 ot 12.05.2023
MHnumnatop cornacosaHuna: XabubynnuHa .U, 3aBeayromm
CornacoaHue nHnyumposaHo: 12.05.2023 13:09

JlucT cornacoBaHus Twn cornacoBaHus: nocriegoBartesibHoOe
N° (017 (0] Cpok cornacoBaHusi PesynbTat cornacoBaHuss  3ameuvaHus
LiMNognncaHo

1 Xabubynnuxa I'.W. 12.05.2023 - 13:10
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